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i Effective PIAB Presentation

= Interact with the audience
= Eye contact
s Ask the group a few guestions
= HUMor
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= Program Features
= Don’t show every feature

= Does It accomplish something
quicker than the software they
are using

= EXplain exactly what the features
accomplish
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i Effective PIAB Presentation

= Simple I1s Good
= Don’t show every detall
= Demo Is not a tutorial
= Cluttered slides don’t work
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i Effective PIAB Presentation

= Don’t start just with talk

= PowerPoint presentation?
Start with your hands on the
keyboard or the mouse.

= Make something happen while
you are talking
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i Effective PIAB Presentation

= Make It personal

= Use user group Iinfo in any
documents you show
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i Effective PIAB Presentation

= Prepare materials beforehand

= Arrive early to make sure
equipment is working properly

= Have a Back-up Plan

= Don’t key In documents while
presenting
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i Effective PIAB Presentation

O Script

= DO you want to answer
guestions during the
presentation?

= Or after the presentation?
s ALWAYS re-state question
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i Effective PIAB Presentation

O Script
= Cheat Sheet

= Large font / large mouse
pointer

= Key strokes / mouse clicks
with script under commands
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i Effective PIAB Presentation

= Practice — Practice - Practice
= Videotape
= Friends / family

= Small ‘friendly’ group of club
members
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i Effective PIAB Presentation

= The Meeting

= Introduce yourself, don’t start out
with an apology (i.e. You have to
forgive me, I've not done this before)

= If you a mistake, correct and move
on

= After the meeting, ask for feedback
from a fellow member

= Vocal / Paper?
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i Effective PIAB Presentation

= | estimonials'?
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